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Unpack and Assemble
¢ Scan to watch eScan SharePoint tutorials

¢ QR Code scannen und Anleitungsvideo
anschauen.

e Numériser pour visionner des didacticiels
d'eScan Sharepoint

Panel
5 Release
i . . Butt
e For more info pls refer to the online guide at @ <= utton
¢ Weitere Online-Informationen finden Sie hier -
— =
e Pour davantage d'informations, veuillez
travers le guide en ligne
Online Guide * Pad module may vary Install the paper chute by opening
upon scanner model. the upper panel unit and remove

all packing materials.

Connecting the eScan

Connecting with Ethernet When using wireless network connection, please configure Wi-Fi and Time-Zone settings under
(RJ45) cable. “Settings” menu
Tap Configurations > Tap More Settings... Adjust Wi-Fi and Date & time
System Settings settings

Gyunem Semngs

-@ Dropbox Account

System Settings
INTERNET £ System Settings 2

Creating Scan Buttons

< Home Job SharePoint

Microsoft Account Scan Settings
SharePoint Account Saveto
Exchange Account UsB

Local Machine Account

Share Folder(SMB/CIFS)

SharePoint for Office 365

OneDrive for Business

ﬁ System Settings

OneMote Online

Tap on ‘Configurations’ > Choose an account type > Create a new Enable desired saving destination and tap &3 to configure.
account. Follow the screen instruction to setup. (Please refer to the Tap on Scan Settings to configure scan settings.

online guide for more info)

For SharePoint 2010/2013/2016: Host field is an required field to enter relevant IP

address or domain name. For example: 192.168.1.10 or example.domain.com.

If the host is a site collection, you have to enter the entire path. For example:

192.168.1.10/sites/site_collection_name/



Job Button Configurations

< Home Job

Human Resource SHAREPOINT_2010 ﬂg

duplicate job button

edit job settings ==

rename job button =

delete job button =

Scan Settings Configurations

Tap the checkbox in the Selectable column to enable the User can then adjust scan settings in the user’s interface.
respective settings adjustable in the user’s interface.

Administrator’s view User’s view
Scan Settings Selectable £ Home Scan Settings

Preview Preview and Edit Mode @ Scan Mode Duplex

File Name YYYMMDD_HHMMSES_01 Color Mode Color

& O

Scan Mode Duplex Quality 200dpi

N

Color Mode Color

K]

Quality 200dpi

[]

Size Auto (B.5"x 12.5"Max.)

Format Multi-Page PDF

How to organize job buttons into “Groups”

£8 HR DEPARTMENT

Add Salpct Groud or Ovmear
HH DEPARTHENT

You can enter up to 18 characters or numbers H> Apdiicant Eorm H:) PRODUCTION DEFT.

” PURCHARING DEFT
Job Name Applicant Form . I
SALES DEPARTMENT

= Cancel

Groupor Oune) ° B o B> orcompennaton
protection Password (SISO ©
Confirm Password _ [x] H:) Policies&Contracts H:) Questionnaire

Cancel

ﬁ Configurations 11/0B/7018 1723 PM ﬂ)

Enter a Group name when creating the scan job if necessary, to Groups are displayed in the upper right corner of the menu, tap to
organize and sort job buttons (You many also edit group name, view the full list of groups created. Each group can include up to 12
under the job menu) job buttons.
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